
Clinical Administrator 
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Role Description 

Attributes 

Time Commitment  Remuneration 
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This position will close sooner if a suitable candidate is 

identified so if you are interested please apply as soon as possible. Posts are subject to DBS at enhanced level. 

For further information regarding the Hospice please visit our website 

www.overgatehospice.org.uk or find us on 

Are you looking to use your skills in an environment 

that makes a  real difference? Overgate Hospice 

are currently recruiting for the following position: 

Registered Charity No: 511619 

Senior Capital Appeal Fundraiser (Trusts 

and Major Donors) - Maternity Cover  
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…

 

The Capital Appeals team will be fundraising for a new project for Overgate Hospice –a purpose built new Inpatient Unit and 
new Day Hospice.  The Inpatient Unit will be a new, larger unit with 16 single rooms, each with en-suite facilities and a private 
terrace.  

Day Hospice will be relocated to a bigger, newly refurbished space currently occupied by our existing Inpatient Unit; a larger, 
more flexible space, which would enable us to see more people, host more clinics and activities, provide more rehabilitative 
care for people living with a terminal illness and additional support for their carers. To provide these vital facilities for the com-
munity, we need to raise £10.5m, 80% of which will be through applications to grant funders and major donors.  

 Ability to work flexibly, and at time under pressure, to meet deadlines and changing priori-

ties 

 Well organised, target driven, innovative and proactive 

 Excellent verbal and written communication skills with experience in writing compelling ap-

plications 

 Experience of building and managing relationships with high level individuals and / or or-

ganisations and securing major gifts 

30 Hours Per Week 

Regular Evening and 

Weekend Work  

Grade 6 £22,716 

to £26,723 per 

annum 

Enquiries and requests for application 

packs should be directed to     

recruitment@overgatehospice.nhs.uk or to 

01422 379151. 

The closing date for applications is  

Tuesday 21st January 2020 


